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Parent Handbook

Contact Details:
Cooma North Preschool Association Incorporated

3 Brown Close

(PO Box 659)

Cooma NSW 2630

Ph/Fax: 02 6452 1198

Email: coomanthpreschool@bigpond.com.au
Web: www.coomanorthpreschool@bigpond.com (currently under new construction)
Opening Hours:

Monday to Friday

8.30am to 4pm

Preschool operates in accordance with the NSW Department of Education school terms.

List of Staff

Director

Narelle Avis

Bachelor of Teaching (Birth to Five years)
Assistant

Tracy Stanford
Bachelor of Education (Birth to Five years)
Office Manager
Kylie Hain

(available Tuesday, Thursday and Friday)
Teachers/Educators:

Kate Collins
Bachelor of Education (Birth to Five years)
Nina Dowd
Certificate III – Childrens Services

Jessica Anderson
Certificate III – Childrens Services

Angela Douglass
Diploma of Childrens Services (Early childhood education and care)
Amy Wiggins 
Certificate III – Childrens Services

Shianne Fleming 
Certificate III – Childrens Services (Working towards a Diploma of Childrens Services)

Molly Nichols
Trainee – working towards Certificate III – Childrens Services

Emma Kanowski
Certificate III – Childrens Services

Cooma North Preschool Acknowledgement of Country
Cooma North Preschool says thank you to the Ngarigo People for sharing and looking after the land where we play and learn.  We promise to always take care of the land the animals and each other.
Welcome to Cooma North Preschool

Welcome to Cooma North Preschool and thank you for choosing our preschool for your childs early years education.  At Cooma North Preschool our Philosophy is to create play based education environments where each child is supported to reach their own potential and develop a positive approach to learning.
We encourage children to develop relationships, interact with materials, revisit experiences and express themselves as they make meaning of their world.  Our outdoor environment is rich in learning opportunities with our chickens, worm farm, vegetable garden and creek bed providing many valuable learning experiences and enable us to embed sustainability practices into our daily program.  We utilise a balance of indoor and outdoor experiences to support children’s learning and development.  Our cycle of planning is based on observation, planning, implementation, evaluation and reflection.
We are guided in our program by our Philosophy and the National Quality Framework, incorporating the Early Years Learning Framework (EYLF).  The EYLF was developed by the Council of Australian Government who had this vision:

“All children have the best start in life to create a better future for themselves and for the nation”

The framework is underpinned by the importance of belonging, being and becoming.  Belonging discusses connectedness and relationships, and how they are vital to children’s development.
Being talks about the here and now, how children engage with, and make meaning of their world.  Becoming reflects how children’s identities, knowledge, understandings, capabilities and relationships are shaped by events and circumstances.

The five principles that underpin our practice and assist us in supporting your childs learning and development are:

· Secure, respectful and reciprocal relationships.

· Partnerships

· High expectations and equity

· Respect for diversity

· Ongoing learning and reflective practice

During your time at preschool you will see how the children are working towards the five outcomes of the EYLF.  The outcomes are broad and acknowledge that children learn in a variety of ways, at different paces with varying capabilities.  Learning is ongoing and children will progress towards the outcomes in meaningful ways.  The five outcomes are:

Outcome 1 – Children have a strong sense of identity

Outcome 2 – Children are connected with and contribute to their world

Outcome 3 – Children have a strong sense of well being
Outcome 4 – Children are confident and involved learners

Outcome 5 – Children are effective communicators

Be You Early Learning 
Cooma North Preschool following on from our involvement with Kidsmatter Early Childhood has now transitioned to the Be You Early Learning program.  We are passionate about promoting strategies and skills to enhance positive mental health in children and their families.

Be You aims to transform Australia’s approach to supporting children’s and young people’s mental health in early learning services and schools. Our vision is that every learning community is positive, inclusive and resilient – a place where every child, young person, educator and family can achieve their best possible mental health.

Be You promotes mental health and wellbeing, from the early years to 18, and offers educators and learning communities evidence-based online professional learning, complemented by a range of tools and resources to turn learning into action. Be You empowers educators, helping them to develop valuable mental health skills and knowledge, while also providing an effective model for implementing a whole-learning community approach to mental health and wellbeing.

Be You is led by Beyond Blue with delivery partners Early Childhood Australia and headspace. Both partners have local teams of trained consultants to provide advice and support to early learning services and schools nationally to help implement a whole-learning community approach growing Australia’s most mentally healthy generation.

Cooma North Preschool Philosophy

“Our aim is to create a secure environment in which children will develop a happy and positive attitude towards learning. The children’s rights and voices are respected and included and we encourage them to develop a sense of agency. We take a holistic approach to teaching and learning and believe that relationships are central to all experiences. 

At Cooma North Preschool we aim to enhance each child’s individuality, and we recognise that their interests and backgrounds are an important contribution to the preschool and wider community.  We acknowledge that families have the biggest impact on their child’s learning and we support, respect and welcome the valuable contributions families make to our preschool.  We recognise that our preschool is part of a wider community and we respect the diversity and difference that impact on children’s experiences.  We value the children, the families, the educators, people and services that have formed part of this community since its establishment in 1952

Our preschool is committed to acknowledging Australia’s First Peoples, particularly the Ngarigo, the traditional custodians of the land where our learning takes place. We recognise the culture that preceded our foundation and believe that we have a responsibility to maintain a sense of connection to the land and Aboriginal and Torres Strait Islander culture. Through our Reconciliation Action Plan we are dedicated to embracing reconciliation through empathy and understanding and fostering a sense of belonging for all peoples at Cooma North Preschool.  Through our Acknowledgement and commitment to embedding Indigenous perspectives we are raising awareness of the rich history and culture of Australia’s First People.

We value children as competent learners who learn best through active involvement with their environment. Our play based learning program supports children in making sense of their world through critical thinking, creativity, social responsibilities, communication, ICT and exploration as they engage with people and materials.

We value the outdoor environment, our interdependence with all living things and promote knowledge, care and respect for our natural world. We aim to provide experiences for children to learn about environmental and sustainability issues, providing experiences that are both meaningful and relevant to the children and extending their learning experience.

We recognise that children learn through their relationships and interactions with others.  We provide an environment and programs that supports the physical and mental well-being of children, families, staff and visitors. We encourage children to develop responsibility for their own health and wellbeing and promote good hygiene and sun safety practices.

We provide an environment that caters for individual, group and additional needs, and fosters respect and inclusion. Children will be supported to participate in the Preschool program and reach their own potential without discrimination or bias.

The staff plan rich learning programs to support children and use a variety of strategies and teaching techniques to encourage and maximise children’s potential, with the understanding that each child develops at their own pace and in their own way.

Our program is guided by our Philosophy, current research, the Early Years Learning Framework (EYLF), the National Quality Framework (NQF), the Early Childhood Australia Code of Ethics, the preschools Quality Improvement Plan (QIP) and our own reflective practices.

The Management Committee recognises that in order to provide a high quality educational service and quality outcomes for children that a commitment must be made to support Teachers. Educators and Staff.  This is achieved by providing opportunities for professional development to continue their lifelong learning, knowledge, skills and professionalism”.
Priority of Access

Cooma North Preschool will follow the Priority of Access Guidelines at all times when enrolling children.  The waiting list application will reflect these guidelines to ensure that care is provided to families using these priorities.
In matters relating to enrolment, Cooma North Preschool is bound by two main regulations;
1. The number of places we are able to provide as determined by our licence.

2. The Priority of Access Guidelines set out by our funding partner DEC in our annual Service Specification.

Priority of Access as per DEC guidelines, with 15hrs preschool delivery, will be given to:

· Indigenous Children 3-5 years

· Children from Low Income Families 3-5 years

· Children with English as a second language that require English support.

· Children with disabilities.
· Children who are at risk of harm.

· Children in their year before school

(There is no order of priority assigned to the list of points above)

Cooma North Preschool will enrol children based upon these priorities, once children already using the service have been accommodated. 

The Preschool will be consider enrolments from 3 year old children who turn 4 after 31st July of the enrolment year, if there are additional places available.

Enrolment and Orientation
A thoughtful process is planned in consultation with families, to orient a child and family to the Cooma North Preschool.

· Pre-enrolment - The Cooma North Preschool welcomes visits and phone calls from prospective families and children.  Staff may provide the family with a tour of the preschool or information over the phone.  Information that will be given to the families may include the following:
· A copy of the Cooma North Preschool Parent Handbook, which includes our Philosophy, approaches to curriculum, what to bring and other general information about the preschool service.

· Introduction to other staff.
· Waiting List Application form
· A copy of the priority of access policy.

· Administrative matters, cost, and fee payment methods.

· If contact is made by phone or e-mail, the above information is posted out.  And a time and date is made for the family to come to the preschool to meet staff and have a tour of the service.

· Enrolment and position availability –
Following pre-enrolment a family may wish to place their child’s name on the waiting list.  The family will need to complete and return their childs Waiting List form and all the required paperwork.

The Director and Administrative Officer will then review the completed enrolment form ensuring that all required information has been provided.  Assistance can be given to families to ensure that the correct information is provided if needed.

This information will be kept at the Cooma North Preschool premises in accordance with the preschool privacy policy and the Education and Care Services National Regulations 2014.

After consideration of placement in accordance with the priority of access policy, placement availability and staffing arrangements (ratio requirements) the Director may then offer the child a position at the Cooma North Preschool.

The family will then be sent a formal letter of offer and an Enrolment Pack to be completed.  If no place is currently available the child will be added to the waiting list, and the family also advised in writing.

A process of orientation will be planned to provide the best possible start for the child at the preschool.

Administration of Our Centre

Our Preschool is administered by a voluntary (non paid) Committee of Management generally comprising of parents.  This group is elected at the Annual General Meeting held each year early in Term 1. The Committee meets monthly to ensure that the general administration and other business matters are dealt with smoothly. Parents are invited to attend Committee Meetings which are advertised on the blackboard, in newsletters, Social Media and via the Kindyhub App.   Parents are then able to have their say about important policy decisions (such as fees) if they attend. Parent’s input into these matters is vital. The Committee needs to know what you would like for the Preschool so that they represent all parents. 

The Committee has several purposes that include:

· Organising events that will encourage parents participation

· To help formulate Preschool policies and procedures

· To help regarding grievance matters

· To help conduct staff interviews

· To set and help maintain the budget

· To liaise with various Government agencies

Our Preschool is funded collectively from the collection of your fees and by the Department of Education (DOE)
If you feel that you would like to join our Committee, we would love to hear from any keen and willing parents.

Management Committee contact details can be located in our display cabinet just inside the front door of the preschool.  Please feel free to contact members of the management committee if you have any issues you would like to discuss.
Payment of Fees
Fee invoices will be sent out to you during the holidays prior to the term commencing with your account payable by Week 3. 

Arrangements can be made to pay your account by instalments or on a weekly basis rather than in one large amount. Please feel free to contact Kylie or Narelle regarding this. 

Any requests for a subsidy in fees must be made to the fees officer at the time of enrolment (or during the term if a family’s financial situation changes), accompanied by an Income Statement or other documentation (ie – Low Income Health Care Card) from Centerlink.
If a family leaves the Cooma North Preschool they are required to give two weeks notice in writing, or two weeks fees will be charged. No refund on paid fees will be issued if fees have been paid in full by week 3.

Fee’s MUST be kept up to date and paid in full by the end of each term, or your child’s placement may be reviewed
Term Fees

This is the fee charged for attending preschool for the term.

Association Fee

This is paid only once a year and added to your first account each year.  This enables a parent to become a member of the Preschool Association, with voting rights at General Meetings. This fee is $5.00 per family per year.

Maintenance & Resource levy

This voluntary fee is paid per family per term to help with the running costs of preschool maintenance and children’s resources.

Cooma North Preschool Fee Structure

Please refer to insert on back page of this handbook for fee structure.
The first few days
Our Teachers and Educators are committed to ensuring that your child makes a successful transition to Preschool.  We will work with the families so that we can gain an understanding of your child’s interests, strengths and needs and identify any strategies that may help your child settle in at Preschool. You are encouraged to take part in the pre-enrolment process where you can bring your child for a visit and stay with them while they join in activities before they formally start Preschool. This may help you and your child become familiar with the staff and Preschool environment. Families are welcome to stay and participate in experiences with the children for as long as you need. You are welcome to call at any time during the day and check how your child is settling, staff will also send you electronic updates via our Kindyhub App to let you know how they are settling in. 

What to bring each day

A preschool bag large enough to hold the following items and left in your child’s locker:

· A lunch box (to be placed in the fridge)

· A drink bottle (to be placed in the fridge)

· A piece of fruit (to be placed in the fruit basket)
· Afternoon tea if staying beyond 3.30pm
· Jumper

· Hat
· Winter – Beanie

· Summer – Wide brimmed hat (no caps)

· Coat or jacket in cold weather

· Sunscreen, if you prefer to use your own

· Spare set of clothes (including pullups if worn)
· Rain gear including gumboots and raincoats (when required on rainy days)
Session Times

Our preschool is licensed on Monday to Friday 8.30am to 4pm during NSW School Terms.
Times before and after sessions are for staff to set up and pack up. Therefore we ask that session times be adhered to. Due to our licensing staff will not open the top gate to the preschool until 8.30am.

Our Program
Our Program reflects an inquiry based play approach to learning where children are supported to learn and make meaning of their world through exploration and discovery. We believe that learning will naturally occur in play contexts and our indoor and outdoor environments are designed to support this process. Our days are flexible and experiences are child led and also based on our observations of the children’s interests, strengths and abilities. Our cycle of planning reflects the children’s knowledge and understandings and aims to support children to reach their potential.  There Is so much valuable learning that occurs in areas such as drawing, science, games, blocks, construction, dramatic play, cars, trucks etc that help develop skills, knowledge, understanding and dispositions for learning

Depending on the weather, our day generally starts with a variety of indoor experiences where children can choose to participate in activities to enhance critical thinking, literacy, mathematical concepts, expressive and creative arts, imaginative, social and language development.

Small or large group sessions are then held where children and staff come together to share stories, songs, movement and music or other areas of interest.  We share fruit platters for morning tea and this time is also a lovely to time to develop social skills and interact positively with our friends.

Our outdoor program provides lots of opportunity to foster fundamental movement skills and enhance physical skills through climbing, riding bikes, ball play, free play and organised games.  Our chickens, worm farm, creek bed, vegetable and garden beds also enable the children to learn about environmental awareness, sustainability, recycling, reusing and conservation. Whatever can be done indoors can be done outdoors too, so our outdoor environment also lends itself to art and craft, dramatic play, music, picnics and other activities.

After lunch, which may be indoors or outdoors, children have the opportunity to sleep or have some quiet time which can include yoga, resting on a mat, books, drawing, puzzles or other quiet activities. Sometimes our “Treasure Box” may be presented at this time. One child each day shares their news or special things from home with the children and staff. This builds self esteem, self confidence, social and language skills and is a very important part of our day. We also use this quite part of the day to engage in the Early Language Learning Australia (ELLA) Program where we are learning Japanese. This supports children when they transition to school as Japanese is also a language the children learn both in Primary and High School.
We have Susan Burke who comes once a week to run sessions on Music, Movement and Mindfulness.

From time to time we engage Aboriginal Educators to share history and culture and work on projects with the children.
There is further opportunity for another small or large group activity and more outdoor play before we all come together at the end of the day for either a group game or the “circle of friends” which is a time for children to reflect on their day.

Transition to School

We work closely with the schools to support the children’s transitions to school. We visit each of the schools during the year for performances, activities, special assemblies, events or just to visit the classrooms or library. Teachers from all of the schools also visit the Preschool to participate in experiences and talk to staff about the children who will be starting school in the following year. Because of our close proximity to Cooma North Public School the children become quite familiar with the school and some of the teachers. During their Kindergarten orientation we walk the children over to the school as a group. Along with more formal family and Teacher discussions there are many opportunities throughout the year for families to talk to staff about your child’s readiness for school. We provide many experiences throughout the year to foster social and independent skills which are so necessary to a child’s successful start to school.
Canteen
The Preschool is able to access the Cooma North Public School Canteen for lunch orders which is another way for children to familiarise themselves with school routines.
Day to Day Tips
Always accompany your child into the Preschool. Do not leave your child inside the gate or alone in the playground before the sessions starts at 8.30am. Preschool is not legally responsible until you sign them in at 8.30am due to our licensing requirements.

Sign In sheet - Please remember to sign the sign-in and out sheet at the beginning and end of each session. This is a legal account of attendance, and in case of evacuation, is the document that we would reach for as we leave the building. If you do not sign your child in, in a time of emergency, their attendance would not be recorded and may be forgotten. The children are also encouraged to sign themselves in using a variety of methods including finding their name on the smart panel, finding their written name and practising writing their names. 
Settle your child in It is a good idea each day to allow a little time to settle your child into an experience. Children love to have a grown-up there to show what they do at Preschool, and the special toys and resources that they like to use. 
Children also like to wave goodbye to families from the deck area and this is a part of our everyday routine.
What did my child do today? In the beginning, children often do not give you a detailed account about their day. Preschool can be a little overwhelming for the newcomer, with so much to do and so many new experiences.  You will receive updates and daily programs from us via our Kindyhub App (or email) which will have photos and comments outlining what we did at preschool today.  Staff are also available at collection time to discuss how your child went during the day.  We also use social media to showcase what we do at preschool and to keep families and friends informed of upcoming events, please feel free to like our Facebook page: Cooma North Preschool Association Incorporated
Borrowing Resources - Children often like to borrow a particular book, puzzle or resource for a day or two. Please see staff if your child would like to borrow something and this can be arranged.

Please read the blackboard outside for upcoming events/notices.

Please also feel free to look at any photos and displays around the preschool as this will also show you what we do at preschool.  This may include how our program links to our Philosophy, the National Quality Framework and the Early Years Learning Framework.
Communication with Staff

Relationships and communication are central to our Philosophy and we welcome any input from families. There is always someone in the foyer to greet families as they arrive and depart so please feel free to have a chat with us. However, please bear in mind that these are busy times with families coming in and out, so if you would like to talk to staff in more detail or confidentially, let us know and we can organise somewhere more private. Narelle is in the office on Thursdays, so this would be a good day to meet with her away from distractions.
We also use an online parent app “Kindyhub”, which is used to record and document children’s learning.  This enables families to view their child’s learning throughout the year in real time, instead of receiving a paper based portfolio at the end of the year.

As a parent you (and your chosen relatives) will have a secure private login to access a snapshot of what your child does throughout the day via email or the Kindyhub smartphone or device app.  This will be sent to you with photos, observations, notes and newsletters.  It can also be used to send private messages between families and staff or for families to provide information to staff through the “Family Stories” function.
Family Involvement
We acknowledge that families have the biggest impact on their child’s learning and we support and respect families.  We welcome the valuable contributions that they make to our preschool.  Parents are, in most cases, the child’s first major influence and once your child enters preschool, the staff also share that influence. Bearing this in mind, it is vitally important that you become involved in your child’s preschool life. Children love to share their day with their family.

Parents can become involved by:

· Staying for a while at the beginning of sessions

· Attending General meetings
· Being a Mystery Reader
· Offering a special skill or interest to do with the children e.g. Musical/craft/cooking

· Reading everything that we send home to you

· Attending or helping with special shows or excursions

· Offering help at working bees/BBQ’s/socials

· Bringing in materials such as recyclable odds and ends

· Attending social and fundraising events

· Communicating with both staff and committee 

We welcome the wider family at our preschool. Grandparents, aunts, uncles are all welcome to attend our social events as well as during sessions for a visit.

Fundraising

As with all Not for Profit community organisations fundraising is an integral part of our yearly budget  Money raised from fundraising events generally goes towards the purchase of new resources for the children or different projects as they arise, for example the building of the creek bed, the purchase of iPad’s etc.

The preschool runs several fundraising events throughout the year and parent input is vital to the success of these events.

If you would like to help with fundraising or have any ideas on different fundraising events, your contribution is always greatly appreciated.

Celebrations & Excursions

Please feel free to bring along a cake for your child’s birthday to share with their friends.  If your child suffers from allergies or has a restricted diet, please feel free to bring in some small ‘treat’ items (eg – gluten free cupcake) that can be left here and frozen and used on the days when we are sharing a birthday cake.
We may also celebrate other events during the year. You will be informed of these celebrations by notes/invitations.
Excursions and incursions are also organised throughout the year to extend on children’s interests.  We usually have an end of year excursion for children going off to school.
If, for religious or cultural reasons, you do not wish your child to take part in any activities, please see the staff.

Clothes & Footwear
Preschool activities can sometimes be quite messy. Please ensure that you send your child in appropriate clothing and footwear. Older, more comfortable clothing is appropriate at preschool, as well as shoes suitable for climbing, riding and running. Riding boots and sneakers with Velcro straps are the easiest styles to help your child dress independently.

We ask that during the warmer months to not send children in thongs or Crocs, as this is not suitable footwear for the types of activities they will participate in. i.e. climbing and riding.

We ask that in summer, you send along a sun safe hat to every session and sunscreen if you prefer them to use their own.

A sun safe hat is a:

· Legionnaire hat

· Bucket hat, with a deep crown and brim size of at least 5cm
· Broad brimmed had with a brim size of at least 6cm 
Children without a sun safe hat will be asked to play in a shaded area or can be provided with a spare hat.

During Winter you may like to leave a pair of gum boots or other shoes suitable for splashing in puddles etc  at Preschool, as we often go outside in this weather to take advantage of these great learning opportunities. Children exploring our creek bed must have a suitable pair of shoes on for climbing over the rocks. This will include joggers and trainers. Children wearing sandals or shoes with little grip will be able to participate in creek bed play by taking their shoes off.

Collection of Children
Legally, we cannot allow a child to leave the preschool with any person other than the parents/carers, unless we have written consent on your childs enrolment form.  Children are unable to be signed in or out by anyone under 18 years of age.

If you have arranged for a friend to collect your child, or you are sharing lifts with someone else in the group, and have not written their name on your enrolment form please do so. We would appreciate it if you could remind staff each day if someone other than yourself is collecting your child. 
Please notify staff if there are any changes to the persons authorised to collect your child OR if their contact numbers change.

In the event that your child is to be collected from preschool by a person not on your childs enrolment form, you must either call or put in writing the name and details of the person collecting your child.

You should also notify the person who is collecting your child that photo Id may be required if they are not known to Preschool staff.

Under no circumstances will a child be released without prior authorisation.
Food
We encourage children to eat healthy lunches at preschool. Lunchtimes are also educational times, where children can learn about good nutrition.  Sandwiches, crackers with spread, yogurt, fruit, dried fruit, cheese etc are fine, we do not encourage chocolate, lollies, roll ups, chips, fizzy drink or cordial.
Staff sit with the children during meal times as these social occasions are an opportunity to chat and talk together.
Water is the preferred drink at Preschool and staff will also model healthy food and drink choices.  We will replenish your childs drink bottle with water throughout the day if required, especially during hot weather.
We understand that traces of nuts are prevalent in most foods however we ask that you help us minimise the risk to children with nut allergies by not sending nuts, peanut butter, Nutella and other food items that obviously contain nuts.
Munch and Move Program

Cooma North Preschool is proud to be a part of the NSW Department of Health Munch and Move program for over 10 years.
Early childhood is the ideal time for children to form healthy food and physical activity habits that will give them the best chance of maintaining a healthy lifestyle throughout their lives. It is also a great time to cultivate the fundamental movement skills and confidence children need to enjoy physical activities at school.

Many children spend a substantial amount of time in early childhood services, therefore it is important that our preschool provides an environment that supports and encourages healthy lifestyles for young children with a focus on physical activity and healthy eating. 

The six key messages that form the basis of the Munch & Move program are:

· Encourage and support breastfeeding

· Choose water as a drink

· Eat more fruit and vegetables

· Choose healthier snacks

· Get active each day

· Turn off the television and computer and get active

Each of these messages are of equal importance in promoting healthy, active habits in children from a young age.
Illness
Sick children should not come to preschool.  Especially with this age group, infections can spread so easily and other children, staff and parents are put at risk.

We will contact you if your child becomes ill or has an accident that requires medical attention to arrange for you to collect him/her.

To ensure a healthy environment for your child, the Cooma North Preschool requires that parents or  carers keep children at home if they are ill or unwell.  Children are not to be brought to preschool if they have the following symptoms:

· Diarrhoea (48hr exclusion period)
· Vomiting  (48hr exclusion period)
· A fever

· Sore throat

· Discharge from the ear or eyes

· Head lice (child can return to preschool after treatment)
· Cold or flu symptoms (sign – sneezing, coughing, fever)

· Coloured discharge from the nose

· Any other symptoms that indicate illness

· OR if you have had to medicate your child with paracetamol based medications or cough/cold/flu preparations before their arrival at preschool
Children need to be excluded from Preschool for at least 24hrs (or 48hrs as indicated above) if experiencing any of the above symptoms – unless a Medical Certificate is provided.

Any parent/carer who brings a child to the Preschool with any of the above symptoms will be asked to take the child home.  The Director and/or Responsible Person will have the authority to decide on the fitness of the child.

If any of the above symptoms develop after a child has been signed in to preschool, the child will be made comfortable in another area away from the other children sitting with an educator, the parent or carer will then be notified and informed of their child’s condition and symptoms, and will need to make arrangements to collect their child from preschool.  If parents are unable to be contacted then the stated emergency contact (from the enrolment form) will be required to collect the child.
Cooma North Preschool will notify all parents and carers of any known significant illness that has occurred within the preschool, to any child provided with the preschool service or any staff member of the Preschool.  This information will be made available via our Kindyhub App, and/or notice attached to the “Parent Information Board” in a manner that is not prejudicial to the rights of individual children or staff.
In the event of an ongoing or reoccurring illness the Cooma North Preschool will require a Medical Certificate stating that the child is well enough to attend Preschool.
Medication Policy
Parents and carers are to hand medication to a preschool staff member in its original packaging and clearly labelled with the following information:

· Childs name

· Medication name

· Dosage and practitioners instructions.

· Used by date

· Practitioner who prescribed the medication

· Pharmacy’s registered label and contact details.

· Storage requirements

Parents and carers must complete and sign a Medication Authority Form.

Preschool staff ensure that a Medication Authority Form is completed for every child and for each medication.

It is imperative that staff are told about any medication being administered while the child is not attending the preschool, and any side effects it may have so that staff can properly care for the child.

Medical Conditions
The Cooma North Preschool is committed to a planned approach to the management of medical conditions to ensure the safety and well-being of all children at the preschool. We support the enrolment of children who have specific health care requirements.  Cooma North Preschool is also committed to ensuring our educators and staff are equipped with the knowledge and skills to manage situations to ensure all children receive the highest level of care and to ensure their needs are considered at all times. Providing families with ongoing information about medical conditions and the management of any medical conditions is a key priority.
If your child has a medical condition, including but not limited to Asthma, Diabetes, Anaphylaxis please speak with the Director or Responsible person as there are forms to be completed to assist us in supporting and caring for your child while at preschool.

Immunisation
The NSW Public Health Act 2010 contains requirements for Early Childhood Education and Care Centres, which include that a director of child care facility is to be provided with a vaccination certificate on enrolment of each child. 
From 1 January 2018:

· Children who are unvaccinated due to their parent’s conscientious objection can no longer be enrolled in child care

· It is an offence for the Preschool Director to fail to comply with the child care vaccination enrolment requirements

· It is an offence for a person to forge or falsify a vaccination certificate.

We therefore ask that as part of the required Enrolment paperwork you include a copy of your child’s Immunisation History Statement.  We are unable to enrol your child without a copy of this document.

Newsletter/Notes/Noticeboard
Newsletters and notes are sent home throughout the term via the Kindyhub App or email, please read and respond to any correspondence.  We appreciate any feedback or comments from families and these can be communicated via the ‘Conversation’ tab on Kindyhub.

Please check your child’s tray at the top of their locker each time he/she comes to preschool for any artwork or labelled belongings left at preschool.  If another person collects your child make sure that they read/collect everything for you.  As you can imagine it is very difficult to personally remind every family each week.
We often put reminders on the blackboard at the top gate and on the sign in desk as well as on Kindyhub and Facebook. 
Safety

Please ensure that both gates are securely closed when entering and leaving the preschool. Do not allow children, other than those that you are collecting out of the gate, unless accompanied by their parent.

Please discourage your child from climbing on the gate to open it themselves.

As the year goes on you will learn more and become more familiar, but please don’t hesitate to ask if you have any queries or concerns.

Our vision statement is Connect-Nurture-Play and we hope that this book will help you to prepare you and your child for your preschool journey.
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